[bookmark: _c6skq3300q5p]17th Annual California Climate and Energy Forum: [image: ]
[bookmark: _t8642mckfjva]Call for Session Proposal (CSFP) Form Template
[bookmark: _ruuhh2l6oxq0]Submit by Friday, February 6, 2026 at 5:00 PM PT

[bookmark: _jihxjuuqajt1]Step 1: Proposer Contact Information
Provide the following contact information for the individual submitting the proposal.
	Name
	


Title
	


Affiliation
	



	Email Address
	


Phone Number
	





[bookmark: _xxz4o5lesrvx]Step 2: Session Details
The information provided in this section should help reviewers quickly understand what your session is about, and will ultimately be featured in the CCEC program.
A. [bookmark: _omccpc4okc0b]Session Title 
Provide a title for the session in 100 characters or less.
	


The title will be used in the program posted online and in the final printed program. Select a title that is evocative of your topic and that will appeal to a multi-disciplinary audience. Please refrain from using technical terms and acronyms within your title.
B. [bookmark: _atksyn8ja68y]Session Description 
Provide a description for the session in 1,250 characters or less.

	


The description should reveal the session’s key topics and objectives in an accessible and concise manner, balancing high-level themes with specific content to be covered. Descriptions should also include expected takeaways for participants and any potential outcomes that could help to catalyze action beyond the session itself. Session descriptions should be provided in paragraph form (i.e., no bullet points) to align with the final program format. 
C. [bookmark: _xxrbehk9i71f]Connection to Theme
Describe how your session connects to the theme in 500 characters or less.
	


[bookmark: kix.4fgaltpznrgp]Each year, the CCEC Forum has a centralized theme that helps guide the conversation. This year’s theme is Grounded in People, Guided by Possibility: Shaping our Future in a Changing California. Please use this space to share how your session proposal meets our theme of taking action at the local level. 

[bookmark: _4zu5tuemeevq]Step 3: Session Information
A. [bookmark: _599uc77rzvth]Session format: 
Select one of the pre-defined options that you wish to recommend for your session.
Review the CFSP Guidelines for further details on the format options. Regardless of the session format chosen, Forum Organizers are looking for sessions that have an interactive component in them.
· Breakout Sessions (75 minutes)
· Breakout Session (75 minutes)
· Workshop Session (105 minutes)
· Poster Session 
· Tour

B. [bookmark: _eg4wo4x83i5m]Active Engagement & Planned Activities
Select one to two activities that will be incorporated into the session: 
Use the descriptions in this document as a basis for your selection. Regardless of the activities chosen, Forum Organizers are looking for sessions that encourage connections, provide take away resources, and support skill development.
· Facilitated Discussion: Examples include opportunities for smaller group discussion, opportunities to brainstorm with peers on a single issue or question, "take the pulse" activities to gauge knowledge, etc. 
· Skill-Building Activities: Examples include practical exercises or peer-assisted learning a new skill. This can come  in the form of step by step tutorials or worksheets for the participants to follow along and customize. 
· Creative/ Design Activities: Examples include visionboarding, storyboarding, or design thinking. This can include activities like identify regional priorities, designing a community outreach plan, role-play scenarios, or showcasing community education activities. 
· Structured Debates/Panels:  Examples incluse debates on opposing sides or expert panels with Q&A.
· Networking/Team Building: Examples include designated free networking time, regional roundtable activities, and connection building. 
· Demonstrations: Large group presentation or Tech talk showcasing new tools or software. 
· Other: Activity type not listed above - please elaborate in the section below.

C. [bookmark: _aw8tu0gi57lx]Active Engagement Details
Provide further details on your session format, including how it will create an engaging and interactive experience for the audience in 500 characters or less.

	


Session organizers will be required to provide further details on their session format with particular attention to interactive components that can tap into the wealth of knowledge, expertise, ideas, and creativity of the participants in the room. We recommend providing a high-level agenda to help reviewers understand the session flow, particularly if there will be any major deviations to the pre-defined session format selected. 
In light of the character limit, descriptions may include abbreviations, bullet points, and phrases instead of fully formed sentences.
Preference is usually given to sessions that are innovative and interactive. 

D. [bookmark: _4f1dwypab1ia]Equity and Diversity
Describe how your session incorporates at least one of the content focuses:  equity, environmental justice, embedding equity in institutional processes, and forging non-traditional partnerships in 500 characters or less.
	


Successful proposals will feature a diverse panel in regard to race, ethnicity, ability, gender expression, age, sexual orientation, geographic representation, type of agency, and sector focus. It will incorporate at least one of the following content focuses: equity, environmental justice, embedding equity in institutional processes, and forging non-traditional partnerships. It will include speakers from disproportionately affected communities who can speak to these issues directly.
E. [bookmark: _iwjz7we7rryu]Funding and Financing
Describe how your program utilized funding and financing options, models, and best practices to execute a successful program in 500 characters or less.

	


Successful proposals will highlight or include a brief discussion on funding and financing options, models, and best practices for local governments and communities in California.
[bookmark: _yrx7r9l6uwl0]
[bookmark: _pik7a43vf1hf]Step 5: Moderator and Speaker Contact Information
Forum Organizers are looking for a multidisciplinary panel of strong speakers that represent various sectors, perspectives, and ethnic and gender diversity. Ideally, speakers should provide high-quality content focused on the implementation of practical tools and innovative strategies, and sessions should be designed to attract a multi-disciplinary audience. Please do not submit session proposals that include all or most of the speakers coming from only one organization, agency, or company. In the interest of fostering diversity and inclusion, we are waiving registration fees for presenters who identify as BIPOC, and/or any other underrepresented community. In addition, speakers are welcome to apply for a supplemental travel scholarship. 
A. [bookmark: _2qju94s8xbkh]Speakers
Provide the following information for each proposed speaker. (copy this section for each of the speakers involved)
	Name
	


Title
	


Affiliation
	



	Email Address
	


Phone Number
	






· Does this speaker qualify for waived registration fees? (Yes/No)
· Is this speaker confirmed? (Yes/No)
· What perspective does this speaker provide? (Community, Local, Regional, Statewide, National, International)

B. [bookmark: _rhx9vlqze0st]Moderators: 
Provide the following information for the moderator.
	Name
	


Title
	


Affiliation
	



	Email Address
	


Phone Number
	





· Does this speaker qualify for waived registration fees? (Yes/No)
· Is the moderator confirmed? (Yes/No)
· What perspective does this speaker provide? (Community, Local, Regional, Statewide, National, International)
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